Empire State Association of Disability Examiners


Constitution
Preamble
We, the members of the Empire State Association of Disability Examiners, unite under this Constitution in order to promote a high standard of professionalism and develop our expertise in disability adjudication to its full capacity.  We desire to develop the public trust in our integrity and judgment by rendering the best possible service to the disabled claimants of New York State.

Article I:
Name
The name of this organization shall be the Empire State Association of Disability Examiners, a chapter of the National Association of Disability Examiners.

Article II:
Purpose
“To foster, promote and participate in activities designed to:

1. Increase public understanding of disability benefit programs.

2. Develop professional standards and training opportunities for all individuals engaged in adjudication of disability claims.

3. Improve the documentation of applications for disability benefits and the evaluation of medical and vocational information obtained in connection with such applications.

4. Provide a forum for discussion of problems related to adjudication of disability claims.”

Article III:
Membership
Section 1:

All persons working in New York State in any way involved in the administration, teaching, training, or processing of the disability benefits program under the Social Security Act shall be eligible for the Chapter and NADE membership.

Section 2:
Only those individuals eligible for membership, who have paid dues for the current membership year shall be considered members and be entitled to the right and privileges of membership.

Section 3:

Classes of membership shall conform with those set forth in the Constitution and By-Laws of the National Association of Disability Examiners.

Section 4:

A. Membership in the organization shall entitle all members to receive official publications of the organization as determined by the Board.
B. All members of the Chapter shall be entitled to become members of affiliated national regional or state organizations.
C. All members shall be eligible to serve as members of the Convention of Delegates.
D. All members shall be entitled to participate in the meetings of the Chapter and in the meetings of the national, regional or state organizations with which they are affiliated.
E. Professional members may hold elective office and serve as members of the Board.
Article IV:
Executive Board
Section 1:
A. The Executive Board shall consist of the following voting members:
President, President Elect, Immediate Past-President, Secretary, Treasurer, Membership Chairman, ESADE News Editor.                                        Any NADE National Board member who is a member of ESADE will serve officio as a non-voting member of the ESADE Board.
B. The first election, held under Article IV Section 2, subsequent to the ratification of this constitution shall include election of both a President and President elect.  Elections held thereafter shall only be for President-Elect as the person elected to that position shall succeed to the Presidency after completion of a one year term.

Section 2:

The voting members of the Executive Board except for the Immediate Past President, shall be elected by Secret Ballot after the National Conference or by no later than November 30, to take office January of the first of the following year.

Section 3:

In order to recall an elected member of the Executive Board it shall be necessary to submit a petition calling for recall to the Executive Board.  Said petition must have been signed by at least twenty five percent of the members (as defined in Article III Section 2).  The Executive Board must inform the membership of the proposed recall at least one week prior to the next regularly scheduled general membership meeting.  At that meeting the proposed recall is to be the first order of business.  After discussion of the issues a secret ballot shall be conducted.  An affirmative vote of two-thirds (2/3) of the members present shall be required to effectuate the proposed recall.
Article V:
Meetings
Section 1:
There shall be bi-monthly meetings of the organization at a time and place to be set by the Executive Board.  Special meetings of the organization may be called by the Executive Board as the need arises.

Section 2:

Voting in the business meeting shall be by hand vote except for the secret ballot in the election or recall of officers.  A quorum shall consist of either 20 members (as defined in Article III Section 2), or 20 percent of the paid membership which ever is less.

Article VI:
Committees
Section 1:

Committees are to be appointed by the President of the Executive Board as the necessity arises.
Section 2:
Standing committees shall consist of Constitution and By-Laws, Professional Research, Publications, Professional Program, Social Program, Membership, Awards, Nominations and Elections, and Resolutions.

Article VII:
Voting Procedure for Conferences

Section 1:

When a delegation of the organization is to attend a conference when the issues and/or candidates to be voted upon are known in advance the following procedure is to be followed:
At the general membership meeting immediately preceding the conference the issues and candidates shall be discussed, and the position of the organization voted upon by the present members.  The delegate vote at said conference will be divided proportionally, to the nearest vote.

Section 2:

At a conference for which the issues and/or candidates are not presented in advance the delegate(s) shall be empowered to represent and vote the best interests of the organization.

Article VIII:
Parliamentary Authority

The rules contained in “Robert’s Rules of Order” shall govern this organization unless otherwise specified herein in all cases to which they are applicable provided that if the said rules are in conflict with the Constitution of the national organization of the National Association of Disability Examiners, the latter shall govern.

Article IX:
By-Laws

To implement this constitution the membership shall adopt By-Laws consistent with this document.

Article X:
Amendments

The Constitution may be amended by a two-thirds (2/3) vote of those members attending a general membership meeting providing that a notice of change was sent to each member at least one week prior to the meetings. 
Article 1:
By-Laws

This document shall be known as the By-Laws of the Empire State Association of Disability Examiners, adopted pursuant to Article IX of their constitution.

Article 2:
Executive Board

Section 1:   Duties of the Executive Board

The Executive Board shall conduct, in conformity with the constitution, the affairs of the Chapter when the chapter is not in session.  A majority of the Executive Board shall constitute a quorum for the transaction of business.  Further it shall:

A. Have the power to authorize expenditure of funds.

B. Have the power to authorize the President to appoint committees to carry out the purpose of the Chapter.

C. Have the power to make and amend rules for its own procedures.  It shall keep a record of such rules.

D. Have the power to fix the time and place for its meetings.

E. Take steps as may be necessary to carry out a program or function determined by a vote of the general membership and not otherwise provided for.

F. Hear and act upon the reports of all committees.

Section 2:  Filling Vacancies

A. Offices which have become vacant between election and the expiration of one-third (1/3) of the elected term shall be filled by special election.

B. Offices which have become vacant between the expiration of more than one-third (1/3) of the elected term and the next election shall be filled by a vote of the Executive Board.

C. The only exception to the above would be in the event of a vacancy for President  President-Elect.  Should such occur at any time it would be filled by a special election.

Article III:

The Duties of Officers

The officers shall have the power and perform the duties customarily belonging to their respective offices and especially:

A. The President shall preside at all meetings, appoint committees, exercise supervision over the affairs of the chapter and aid in coordinating the work of this unit with that of the parent organization and with other chapter.  Further, the President shall be empowered to call special meetings of the Executive Board as the need may appear, or shall call such special meetings upon a written request of a majority of said Board.

B. The immediate Past-President shall serve on the Executive Board.

C. The President-Elect shall serve on the Executive Board, and shall assume the presidency upon the expiration of the President’s term of office.

D. The Treasurer shall collect any fees authorized by the Executive Board, have custody of the funds of the chapter, make such expenditures as may be authorized by the President with the advice and consent of the Executive Board, and keep a record of all money received and expended.
The fiscal affairs of the chapter shall be audited annually, at the close of the business meeting in December, by three members of the unit appointed by the Executive Board.

E. The Secretary shall keep a record of all the minutes of the Unit.

F. The Membership Chairman shall direct and coordinate all activities with respect to the membership of the chapter.

G. The Publicity Chairman shall coordinate all activities with respect to publication of materials for the unit including the ESADE News, shall act as NADE Advocate reporter and shall coordinate all other types of publicity.

Article IV:

Committees

Section 1:  Appointment of Standing Committees

The President shall name the chairman of the Standing Committees, with the approval of the Executive Board, as the first General Membership meeting of the calendar year.

Section 2:  Duties of the Committees

A. Awards.  The purpose shall be to receive, evaluate, and prepare nominations of individuals for national, regional, and local awards.

B. Constitution and By-Laws   The purpose shall be to maintain the Constitution and By-Laws of ESADE, to receive proposed amendments from the membership and By-Laws.

C. Nominations and Elections   The purpose shall be to direct and coordinate all activities with respect to nomination and election of officers and members of the Executive Board as follows:

i.  General Election Procedure
Voting will be scheduled at a location to be agreed upon by Executive Board.  The election shall be held on two consecutive work days at alternate lunch hours (e.g., 1:00 – 2:00 Monday and 12:00 – 1:00 Tuesday).
On the morning of the election, the Membership Chairman will give the Nominations and Elections Committee a list of the current ESADE membership.  Only those on this list will be eligible to a cast a ballot.
Ballots will be initialed by members of the Committee and handed to voters after eligibility has been established.  After marking their ballots, voters will deposit them in a voting box provided.  No identifying mark should be made on the ballot.
All ballots will be counted by members of the Nominations and Elections Committee none of whom will be running for office.  After ballots have been counted, should a forty percent plurality not be obtained for any office, the top two contenders will have a runoff election by secret ballot to hold the following week at a date, time and location decided upon by the Committee.
ii.  Absentee Balloting
In order that every member not able to be present during the specified voting hours be able to cast a ballot, absentee balloting will be allowed as follows:

a.  Designated members of the Nominations and Elections Committee will provide ballots to any member unable to vote in person during regular voting hours.  Ballots may be picked up at any time beginning two weeks prior to the General Election.

b.  An opaque envelope will be provided with each ballot along with written instructions for absentee voting.  The voter will sign for his ballot.  After making the ballot, he should place it in the envelope provided, seal it, and sign his name across the seal.  Any representative may then deliver the sealed ballot to the Nominations and Elections Committee representative during regular voting hours.

c.  The above procedure will also be followed should a runoff be necessary.

D. Professional Program   The purpose shall be to plan and direct programs for meetings of the chapter and to plan and direct programs for special events that will bear upon the professional proficiencies of the membership.

E. Professional Research  The purpose shall be to coordinate research, surveys, solicitation of data, and all study functions relevant to issues involving the profession.

F. Resolutions   The purpose shall be to receive and evaluate suggestions of the membership and to develop positions on issues relevant to the profession.  Further, the Resolutions Committee shall:
i.   Develop independently resolutions on issues relevant to the Unit.
ii.  Receive, and develop resolutions submitted by the membership in accordance with rules to be adopted by the Executive Board in calendar year 1979.

G. Social Program   The purpose shall be to plan and direct programs for the membership that are of a social nature.

Article V:

Additional Duties and Responsibilities

In addition to the duties and responsibilities specified in Articles II through IV of these By-Laws, the officers and appointees shall follow any specific guidelines given or approved by the Executive Board.

Article VI:
Amendments

The By-Laws of the Unit may be amended by a two-thirds (2/3) vote of those members attending a general membership meeting provided that a notice of change was sent to each member at least one week prior to the meeting.


1

