Charges for the DDS Administrators/SSA Liaison, 2015 – 2016 
1. Shall share summaries/copies of NADE position papers with DDS Administrators.

2. Shall serve as a point of contact for DDS administrators to express their concerns; shall suggest to the President and the Board ways to address these concerns.

3. Shall develop and maintain communication with NCDDD, NCSSMA, ODAR and other groups as appropriate to address areas of mutual concern.

4. Shall communicate with DDS Administrators regarding advertising employment opportunities in the Advocate.
5. Shall notify SSA as early as possible of the dates and location of NADE national training conference to avoid conflicts in scheduling of SSA meetings.

6. Shall prepare articles for the Advocate regarding the Administrators’ Meeting at the mid-Year Board meeting and the annual national conference.

7. As directed by the NADE President, shall coordinate and lead the group discussion with the NCDDD/DDS administrators, NCSSMA, ODAR and other professional associations meetings at the mid-year Board meeting and annual national conference.

8. Shall report to the mid-year and annual Board meetings and the annual General Membership meeting, summarizing in a 1 page executive summary highlights for reading at the General membership meeting.

9. Shall mentor their successor in this role.

10. Shall send copies of all correspondence to the NADE President and President-elect.

11. When the term of office ends, shall image all appropriate records, and submit those records that have not previously been submitted to the NADE Secretary.
