Charges for the Historian Committee Chair, 09-10


1. Shall maintain a repository for official NADE documents.

2. Shall catalog and store official documents received from officers, appointed Directors, appointed Representatives and appointed Committee Chairs. 
3. Shall discuss with the President to determine if any information sent to be archived appears to be of questionable archival value. 
4. Shall report to the mid-year and annual Board meetings and the annual General Membership meeting, summarizing in a ½ page executive summary highlights for reading at the General Membership meeting.

5. Shall mentor their successor in this role.

6. Shall send copies of all correspondence to the NADE President and President-elect.

7. Shall locate and provide copies of all requested information.

8. When the term of office ends, shall image all appropriate records, not including records previously submitted to the NADE Secretary, and submit electronically.
